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Ly thuyét trinh bay thong tin & dang bang Tin hoc 6 Canh Diéu

1. Tim hiéu cach chén bang va nhip bang

- Bang giup trinh bay thong tin c6 dong, dé quan sat va so sanh.

- Bang dugc tao ra tir Iénh Table trong dai 1énh Insert.

Cac buoc tgo bding:

- B1: DBat con tré soan thao vao vi tri can chén bang mai.

- B2: Trong dai 1énh Insert, nhay chudt vao 1énh Table. Khi d6 ving tao bang xuét hién.

- B3: Trong ving tao bang, sir dung thao tac kéo tha chudt dé xac dinh sd hang va s cot cia hang.
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Hinh 1. Chén bang mai
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2. Kham pha cac thao tic co ban trén bang
a. Cach thay d6i kich thuée ciia hang va cét

Chon mot dudng bién cia cdt, dua chudt vao duong bién nay dén khi con trd chudt c6 dang miii tén hai chiéu

thi kéo tha chudt sang trai hoac sang phai.
b. Cach chen thém hodc xoa hang va cot

- Cac cong cu cheén hoac xoa hang va cot 1a cac 1énh trong nhom Rows & Columns. Nhom Iénh nay thudc

nhanh Layout cua dai 1énh Table Tools.
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Hinh 4. Nhém lénh Rows & Columns cua dai lénh Table Tools (nhanh Layout)

- Pé chén thém hodc xoa hang hay cot ciia bang, dit con tré soan thao vao mot 6 bat ki cta hang hay cot d6

10i nhay chudt vao 1énh xo04 hay chén twong ung trong nhém Rows & Columns
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Hinh 5. Cac Iénh chén, xoa hang va cot
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3. Chon 0, hang, cgt va bang
- Di chuyén chudt gan téi d6i twong, dén khi chudt thay d6i hinh dang.
- Nhay chudt dé chon dbi tugng.
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